
Odyssey
REPORTING



Odyssey
Reporting

• Odyssey vs Legacy

• What Reports / How Frequent

• Accessing the Reports



Financial Report Crosswalk



Monthly Reports
• Money in Escrow 
• Registry and Trust Accounts with Balances
• Accounts Receivable Summary Report 
• Check Register Report
• Trust Account Summary
• General Ledger Summary
• No Sale Transactions (USB Cash Drawer Required)
• Fin-Restitution Without Recipient
• Remittance Summary
• Fin-Payment Report (Period to Date)



Weekly Reports

• Fin-Accounts Receivable Paid in Full
• Check Register Report (also monthly)
• Check Overflow Report
• Disbursements (Trust and Group 

Disbursement Reports)



Daily Reports
• FIN-AP Recipient Address Change Audit
• FIN-AP Recipient Change Audit
• Transaction Listing – Accounts Receivable Adj. Audit
• Transaction Overpayment Listing
• Manage Deposits: Deposit Analysis Report
• Receipt Journal or Transaction Listing (Reversals)
• Registry and Trust Journal (Suspense and Disbursement)
• Cashier Accuracy
• Receipt Journal by Fee Code Fee (Drug Court)
• Till Balance and Transaction Report (Cashier Close out)



Reports Not on Crosswalk

• Cashier Accuracy Report (requires USB Cash Drawer)

• Registry & Trust Journal (suspense report)

• Fees Receivable (Drug Court)



Financial Reports (Canned Reports)

• Cash Management
• Financial Activity
• Registry and Trust



Click Reports

Money in Escrow 



Click Case Management

Then Click Money in 
Escrow



Complete criteria 

In the fee categories field, 
select only Restitution 
categories.





Registry and Trust Accounts with Balances



Complete criteria 





Accounts Receivable Summary (Enterprise Custom Report)

Click Run an 
Enterprise 
Custom Report 
and then select 
the appropriate  
court



Click FIN-Accounts 
Receivable Summary



Complete criteria

Note: This report must be run on 
the 1st day of the month.  There is 
no criteria for a date.





Check Register Report

From Centers Drop 
Down select 
Financial Manager



Click on Reporting



Click on Check 
Register Report



Complete Criteria





Trust Account Summary

From Centers Drop 
Down select 
Financial Manager



Click on Reporting



Click on Account 
Balances 



Select Trust 
Account and 
Continue



Complete Criteria





General Ledger Summary

From Centers Drop Down 
select Financial Manager



Click on Reporting



Click on Account 
Balances 



Select Codes and 
Continue





Copying Existing Reports

• Other Counties Reports
• Reports Created by AOC



Select 
Administration



Select View 
Job Schedule



Select All Job 
Definitions 
from the 
drop down



Select All Users; 

Enter user 
information to 
search; 

Click continue



Select the icon for recurring on the line of the report you 
would like to copy



Select View 
Parameters



Selecting the 
first icon 
allows you to 
Change 
Location, Date 
and Output 
format.



Change 
location, and 
report 
parameters



Selecting the 
second icon 
allows you to 
change the 
recipients of the 
emailed report



Change the 
email recipient 
and 
preferences



To Stop a 
recurring 
report 
select 
remove



Questions ??



Rebecca Chun Karen Hersch
Judicial Finance Lead Judicial Finance Manager
425-388-3230 425-388-3544
rebecca.chun@snoco.org karen.hersch@snoco.org

Snohomish County Clerk’s Office
3000 Rockefeller Avenue M/S 605

Everett WA  98201
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